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EXPERIENCE CERTIFICATE - CONTRACTOR'S LICENSE
Access this form via website at:  cca.hawaii.gov/pvl
IMPORTANT!!  READ "COMPLETION OF THIS EXPERIENCE CERTIFICATION" (page 3) BEFORE COMPLETING THIS CERTIFICATE.
THIS SECTION TO BE COMPLETED BY THE APPLICANT:
Classification requesting (check one only):
THIS SECTION TO BE COMPLETED BY THE PERSON WHO WILL CERTIFY TO THE APPLICANT'S EXPERIENCE:
Indicate your BUSINESS RELATIONSHIP
to the applicant:
Classifications held:
Employment Dates (mo/yr):
Length of service:
Dates applicant has supervised:
Hours per week, if part-time
Indicate LEVEL applicant worked at:
Did the applicant demonstrate a level of knowledge and skill expected of a journeyman or better in the craft(s) of trade(s) listed above?  (Check your answer.)
Did the applicant demonstrate a history of honesty, truthfulness, financial integrity and fair dealing?
(Refer to the Board's definitions of each of the above levels on the "Completion of this Experience Certification" page.)
DESCRIBE IN DETAIL THE APPLICANTS EXPERIENCE PERFORMING ON-SITE SUPERVISION AND DIRECTION OF EMPLOYEES IN THE CLASSIFICATION INDICATED ABOVE (i.e. General Engineering, General Building, etc.):
(SIGNATURE REQUIRED ON PAGE 2 IN FRONT OF NOTARY)
CT-03  0615R
Section 444-30, HRS, of the contractors license law provides that:  Any person or his agent who files with the Contractors License Board any notice, statement, or other document required under the provisions of the contractors license law, which is false or untrue or contains any material misstatement of fact is guilty of a misdemeanor.  Certification of Person Completing this form:
I,
hereby certify that I have personally known the person
named as applicant above; that I have direct knowledge of the applicant's supervisory experience which I have listed; and, all other statements and answers given here are true and correct.
Subscribed and sworn to before me this
.
This material can be made available for individuals with special needs.  Please call the Licensing Branch Manager at (808) 586-3000 to submit your request.
-2-
DO NOT SEND THIS FORM TO THE CONTRACTORS LICENSE BOARD.  INSTEAD, PLEASE RETURN IT TO THE APPLICANT SO THE APPLICANT CAN ATTACH IT TO THE APPLICATION.
(
(
)
)
-3-
COMPLETION OF THIS EXPERIENCE CERTIFICATION
The applicant must detail four full years of supervisory experience within the past 10 years, in the classification the applicant is applying for, at the level of a Journeyman, Foreman, Supervisor, or Contractor (see definitions below).  The applicant must also submit certificates to support this experience.  The certificates must be completed by a qualified and responsible person; that is, by an employer, fellow employee, or journeyman who has DIRECT KNOWLEDGE of the applicant's experience.
 
DIRECT KNOWLEDGE is knowledge of the truth in regard to a particular fact, which is original, and does not depend on information or hearsay.
 
The applicant is requesting that you complete this form to certify as to your DIRECT KNOWLEDGE of the applicant's experience.  As a qualified and responsible person you must certify that the applicant demonstrated a level of knowledge and skill expected of a journeyman or better in the classification for which the application is being made by describing in detail the applicant's experience performing on-site supervision and direction of employees in the classification the applicant is applying for.
 
JOURNEYMAN is an experienced worker in the trade who is fully qualified as opposed to a trainee, and is able to perform the trade without supervision.
 
FOREMAN/SUPERVISOR is a person who has the knowledge and skill of a journeyman and also directly supervises the physical construction.
 
CONTRACTOR is one or more of the following:         1)  a currently licensed Hawaii contractor
                                                      2)  a formerly licensed Hawaii contractor
                                                      3)  a person listed under "Personnel of Record" on the license application of a 
                                                            currently licensed Hawaii contractor
                                                      4)  an out-of-state contractor who held a license in that state
 
A Contractor is a person who has the skills necessary to manage the daily activities of a construction business, including field supervision.
 
Your cooperation is earnestly solicited so that the Contractors License Board can determine whether this applicant has the experience necessary to become a capable and qualified contractor.
IMPORTANT:         You may be requested to provide documentation to verify all experience to which you are attesting.  For your
                  records, it is suggested that you keep a copy of the certificate you complete.
DO NOT SEND THIS FORM TO THE CONTRACTORS LICENSE BOARD.  INSTEAD, PLEASE RETURN IT TO THE APPLICANT SO THE APPLICANT CAN ATTACH IT TO THE APPLICATION.
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